Notice to Producers and Directors:  Tuesday, September 11, 2001

In order to keep costs under control a policy of strict compliance with this new funding protocol has been initiated. 

Forthwith all receipts for any material purchases must include:


Name of play,


Date of purchase-clearly printed on receipt,


What was purchased,


By whom it was purchased.

Any items purchased for personal use in a play are not reimbursable. Items such as stocking, make-up, hairnets, and the like, are not reimbursable. If you feel that an individual in a particular play may incur a particular hardship then you need to notify the director and producer, and if over $20.00, the treasurer.

No one is allowed to purchase items without the consent of the director and/or the producer. This applies to any account the theater may have with any business entity.

No one is permitted to purchase T-shirts or other such items for a play and place the name of The Vanity Theater as being responsible for payment. These items are purchased usually as mementos of a particular production and are not the responsibility of the Theater or of the Sugar Creek Players, or of the Board. It is the responsibility of the party taking the collection to ensure that all bills are paid in a timely manner so that the theater does not appear in any distasteful light.

The director and producer of a play have a responsibility to the board to keep set construction and other production costs to a minimum and to adhere to the budget for that show.  When the potential for cost overrun is first known, it is the responsibility of the director and producer to notify the treasurer immediately.

It is everyone’s responsibility to return borrowed items from local businesses or we will not be allowed to borrow items again. Arrangement to return any borrowed costumes, props and furnishings should be made prior to the end of the run of the play so that anyone who is responsible for returning these items will know what their responsibilities are. Items should be catalogued when borrowed and checked off as they are returned.

