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STRIKE

Prop Room

Props are to be returned to their proper boxes.  DO NOT bring dishes with food on them to the prop room without washing them first!  Use the utility sink backstage to wash all dishes.

Turn off all lights

Costume Room

Return accessories to their proper place – hats, gloves, shoes, etc.

Clean costumes before returning them.  Speak with your producer in order to make arrangements to return them after laundering or dry cleaning them.

Make sure everything is picked-up, hung up and put away.

Turn off lights.

Backstage

Remove all props.

Remove all costumes

Pick-up all trash.  This includes (but not limited to): water bottles, cups, Kleenex, candy wrappers, fast food trash.

Remove all hangers.

Empty trash bags into the dumpster in the alley.

ABSOLUTELY NO CHILDREN UNDER THE AGE OF 16 ALLOWED IN THE ALLEY UNLESS ACCOMPANIED BY AN ADULT!

Producer will provide new trash bags to be put in ALL trash cans.

Sweep/Vacuum floor.

Upstairs hallway

Remove all costumes and personal items.

Pick-up all trash.  This includes (but not limited to): water bottles, cups, Kleenex, candy wrappers, fast food trash.

Replace trash bags – bags can be found in the women’s dressing room under the utility sink.

Put trash bags in dumpster.

Vacuum - being sure to sweep under and behind all furniture.  

Pick up hangers

Turn off lights.

Board Room

Remove all costumes and personal items.

Pick-up all trash.  This includes (but not limited to): water bottles, cups, Kleenex, candy wrappers, fast food trash.

Replace trash bags – bags can be found in the women’s dressing room under the utility sink.

Put trash bags in dumpster.

Vacuum and or sweep - being sure to sweep under and behind all furniture.  

Pick up hangers

Turn off lights.

Men’s Dressing Room

Remove all costumes and personal items.

Pick-up all trash.  This includes (but not limited to): water bottles, cups, Kleenex, candy wrappers, fast food trash.

Replace trash bags – bags can be found in the women’s dressing room under the utility sink.

Put trash bags in dumpster.

Vacuum and or sweep - being sure to sweep under and behind all furniture.  

Pick up hangers

Make sure bathroom toilet has been flushed

Turn off lights.

Women’s Dressing Room

Remove all costumes and personal items.

Pick-up all trash.  This includes (but not limited to): water bottles, cups, Kleenex, candy wrappers, fast food trash.

Replace trash bags – bags can be found in the women’s dressing room under the utility sink.

Put trash bags in dumpster.

Vacuum and or sweep - being sure to sweep under and behind all furniture.  

Pick up hangers

Make sure bathroom toilet has been flushed

Turn off lights.

Green Room

Remove all costumes and personal items.

Put make-up away in proper place.

Clean countertops (cleaning supplies are under sink).

Clean mirrors.

Pick-up all trash.  This includes (but not limited to): water bottles, cups, Kleenex, candy wrappers, fast food trash.

Replace trash bags – bags can be found in the women’s dressing room under the utility sink.

Put trash bags in dumpster.

Vacuum and/or sweep - being sure to sweep under and behind all furniture.  

Pick up hangers

Turn off lights.

Strike Lobby/House/Restrooms:
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